Calling particulars of vacancies in the Management Service Officers’ Service of the Combined Service - 2025 ro—

Name of the institution ;
Address

Particulars of an officer who can be contacted for obtaining information regarding the
vacAncies i your institution

Name of the officer
Post
Telephone number

Indicate accurately the number of vacancics in the Management Service Officers” Service that exist as ot 31.12.2024 in vour institution in accordance with the fol Inwiﬁg format.
The number of officers who have obtained teave as per Circular No. 14/2022 should not be considered vacancies.

Table A - If there are sub-offices functioning under your instimtion, indicate all the vacancies that exist under your institution in this table, in¢luding the vacancies in those sub-offices.

Particulars related to Grade UL and 1 of the Particulars related to Supra Grade of the Managenent Service Officers’
Management Service (Mffcers® Service as an 31.12.2024 Service as o 31122024
Il-::’n-l::'r Nume of the institution Aol dsma Number of officers i Actoal number of officers Number of officers Hiiaiia
“upr:hr off m_'mh" of who have obtained | Number of “nupmhﬂ wha have obtained | of
offi i Teave as per Circular | vacancies of offi Substant| Acting in | On contraet | leave as per Cireular -
icers | officers No. 1472022 afficers| . it Basis No, 14/2022 vacancies
1
Table B - If there are sub-offices functioning under your institution/ head office. indicate in this table sccurately how the vacancies in those offices exist in each sub-office.
Particulars related to Grade VT and 1 of the Particulars related to Supra Grade of the Management Service Officers’
" Managemend Service Officers’ Service as at 31.12.2024 Service as al 31.12.2024
Town where DA
Seriad Name of the office/ sub-office the office s | "Here the A d| Actum | Number of officers A d e} BT s A Number of officers |
nuimber office & pprove elual # 8 PRrov 2 MNumber
Iocated : who bave obtsined | Number of wha have abtained
logated  [mumber of| number of T Circal Fy number | o Acting i | On contract | jegy Circul of
officers | officers | 154YE 85 per Circalar | v 5 1o officers 1 ve s per Cireular |
No, 1472022 ive posts lazsis No, 142022
1
2
3
4
5
Totall o 0 a 0 0 o 0 0 0 0




INSTRUCTIONS FOR PREPARING THE PARTICULARS OF VACANCIES Annex 02

e The Microsoft Excel sheet that contains the form to be completed can be downloaded

via the following link or by scanning the QR code given below.

https://drive.google.com/drive/folders/1Pgw 2FDQoKnkQSb3ErXVdshDNV4CONQa?usp=drive_link

e Mention the name and address of your ministry/ commission/ department/ district secretariat accurately,

e In cases of ministries that functioned previously as several ministries and function at present as one
ministry but where vacancies exist separated by divisions, mention the name of the division within

brackets at the end of the name of the ministry.

E.g. - Ministry of Public Administration, Provincial Councils and Local Government (Provincial Councils

and Local Government Division)

s Enter accurately the particulars of a Staff Grade Officer who can be contacted to obtain information

regarding the vacancies in your institution.

e If your institution has only a head office, enter the particulars of the vacancies relevant to that office

accurately in Table A, and enter those particulars accurately under Head Office in Table B.

Example 01
Calling particulars of vacancies in the Management Service Officers” Service of the Combined Serviee - 2025 T
Name of the imstitwion : Commission fo Investigaie Allegations of Bribery ar Corruption
Addiess : 36 Malalasekaras Mawatha, Colambeo 07
Particalars of an officer who can be d for g the Name of the officer 1 AB.C, Perera
vacancies In your instinution Post : Administrative Officer
Telepbone mamber 2 011-2345678
Indicate accurately the number of vacancics in the Managemeni Servioe (Hficers” Service that exbid as o 31.12.2024 n your insditution in accondance with the following format.
The number of officers who have obiained leave as per Circular No. 1472022 should sot be considered vacaneles.
Table A - IT there are sub-offices fancioning under vour institusdon. indicate all the vacancies that exist under vour institution in this tble, including the vacancies in those sub-offives.
Partirulary related to Grade I and 1 of the Particulars related 1o Suprs Grade of the Management Service (MTizers®
Mansgement Service OfMcon” Service ss ot 30.12.2024 Service asar 31.12.3024
ol : - Artual nussher of off
E Name of the knuinstion i Al Acrual Number of afficers - " o oors Number of efficers Niasl
b bier ol wohio Bave sbtained | Number of | P b whe have abtalacd of
; - 5 leave a1 per Circular | vacandies r " |Substant| Acting in | On contract leave an per Clrcular =
o] | miem N, 112022 eroieerl e | powns bash No lytoyy | TR
1 |Commdssion to Iovestigate Allegations of Bribery or Comruption 10 ] ] 4 3 1 1 o 1] F
Table B - If there are sub-offices functioning under your insttution/ bead office, indicate in this fable accumiely bow the vacancies in thove offices exist in each sub-office.
Particulars related to Grade I and 1 of the Partkoulars related va Swprs Grade of the Mansgement Service (HTeers”
Managemeni Serviee 0fMeon’ Service s st 31.12.2024 Service asat 31.12.2024
Town Distriee
gl Name of the office’ subs office theafliceis | TR f L ved] Acwar | NEsber of affierns \poroved] sl namber ofoffioers | Nomber ofoffiors | o o
tumber affice who have biained | Number of [P nha bave abtained
It ted | ommber lnumber number of
Toca P leave a1 per Circular | vacancies (Substant | Acting s | On contract lipave ax per Cireular 2o
Alficech] | s Ne. 1412022 cfoffeerl e | por | bath Nolgngn |
1 |Head Office Calansho 07 |Colonibe L] & o 4 3 1 1 L] L} 2
2
3
a4
3
Tom| 10 6 o 4 3 1 1 o 0 ]

e If there are sub-offices functioning under your institution, mention the approved number of posts, actual
number of officers and total number of vacancies in the head office and all sub-offices in Table A.

Indicate in Table B accurately how the vacancies exist in the head office and each sub-office.



Example 02

Calling particulars of vacancies in the Management Service Officers’ Service of the Combined Service - 2025 R a1
Name of the instifation : Department of Agrarlan Development
Address 224 Sir Marcus Fernando Mawatha, Colombe 07
N s ABUC. Pere
Particalars of an efficer who can be contacted for abtaining information regarding the R TR G PR rn
vacancies in your institation Pt ; s e
£ Telephane mumber : 011-2345678
Indicate accurately the mumber of vacancies in the Manspement Service Officers’ Service that exist as al 3112 2024 in your atitution in sccordance with the Fallowing formal
The mmmber of offlcers who have ohtained leave as per Cireuler No. 142022 shonld not be considered vacancies.
Talde A - I there are sub-offices functioning mder your i jon, indicate all the vacancies that exist under your imstinstion in this table, incl the vacancies in those sub-offices.
Particulars related to Grade IUT] and T of the Parthcubars related 1o Suprs Grade of the Management Service Officers”
Mamageneni Serviee Officen’ Service an ot 31122024 Service as at 31123024
Serdal ] .
Name of the lastiution povoved| Actoat Humber of officers | pared Actual pumber of officers Namberof offferrs | oo
anmiber of whio bave olialoed | Number of ety wha have obtalned of
of affic leave as per Chrealar | vacancies T offic Acting in | Oa centract |leave as per Circular e
e R No. L2022 T e ports batis ¥o. 1472022 s
1 |Department of Agmdan Development 125 a0 3 kL & 3 1] o o 3
Table B - If there are sub-offices functioning under your instituion’ head office, indicate in this fable accuraely how the vacancies in those offices exist in each sub-ofTice.
Particulary refated to Grade [IVI1 and [ of the Particulars refated te Supra Grade of the Management Service (Hficers”
Alamagemeni Service Officen’ Service an ot 31122004 Service as af 31122024
Serial Tomnheos m.t'u ‘ Actual sumber of officers o
Name of thse affice! sob-office the office iy K Al Acosag | ¥ober ol officers e u i Numberofofficers | oo o
Eamber e il Bkt B of| o bave obexined [ Namber of | P51 who have obtained | ©0
located et atlic Ieave av per Cirenlar | vacancies Acting o | On coRTSC [lpave av per Cireular
e s Ne 142022 | Be | pom batky Ne.lygozy | TReRmc
1 |Head Office Calombe 07 [Colombe 75 L 2 15 4 2 ] L] 0 2
Diuriet office of Agradan Developuaent -
7 |Gampahs Cugaba  |Campala 30 15 0 15 1 0 [} 0 o
3 |Agrasian Developumsns Center- Mahs Maba | A pars 0 15 1 5 1 1 ] o [\ [
4
5
Totd) 125 g0 3 3% L] 3 0 o 0 3

¢ Action should be taken by district secretariats to indicate the particulars of vacancies that exist in
divisional secretariats under them. Mention the approved number of posts, actual number of officers and
total number of vacancies in the district secretariat and the relevant divisional secretariats in Table A.

Indicate in Table B accurately how the vacancies exist in the district secretariat and each divisional

secretariat.
Example 03
Calling particulars of vacancies in the Management Service Officers” Service of the Combined Service - 2025 Annex- 01
Name of the institution : District Sccretariat - Colomba
Address : Narahenplta Rd, Colombo 05
Particulars of an afficer o can be d for abénining the St of the af¥icer TG Pk
vacancirs in your invtintion i 2 i Oficer
T Telephone mmmber £011-2345878
Indicate accuraiely the number of vacancics in the Managemenl Service (Hloess” Sorvice that exist o at 31122024 i your inalitulion in sccordance with the fallowing format
The mumber of officers whe have obmined leave az per Clreular Neo. 1472022 shondd nat be considered vacancies
Table A - I there ame sub-offices funciloning ander your instmdon, indicate all the vacancies that exist under your i this eahile, including the vacancies in thowe sub-offices.
Particulars related to Grade TIVTT and 1 of the Farticulars related to Supra Grade of the Management Service Oficers’
Mamagement Serviee (Mficern” Service ss af 31122024 Serviee avat 31122024
Serdal x
J Actiial naniber of afficers
i Name of the inwirution Approved| Actmal Number of offeers Appraved L Number of efficers %
whe bave obtaized | Number of who have obtzined
cumber |mumber of mamber | sctingln |0 o
ot i ey beave a3 per Cireular | vacancien ot ot nﬂnﬁ hma_\p-fclﬂuur "
No. L4222 e pents badi Ne. L2022
1 |District Secretariat - Colomba 5] 59 0 19 5 3 i [} 0 2
Table B - If there ane sub-offices functioning under your / wad office, indicate in this table accurately bow the vacancies in those offices exist in each sub-oifice.
Particalars related vo Grade TIVT] and § of the Particulars eelated 1o Supra Grade of the Maragement Servier Dfficers”
Aemagemeent Seevios (Mficers” Service aomt JLIL2024 Service a1 01 L1226
Tovn where Dierkcx
Serial 2, where the o Adtual pamber of officers i
Name of the office/ vub-sfMice the office & Nomber of afficers z Number of sfficers 5
mumber torsted | MDeets Approved] Actual o ined (Namber of [ PP o have ahtalined | TinEBeT
bocated | umber frumber of namber Acting in | On af
B beave 23 per Circular | vacancies | oo contract {ieave a1 per Circular |
sfficen] officers No. L4022 utators] i pints baasks N, I42022 scancins
1 |Dismice Secretaring - Colombe Calambe 5 |Calembo 1 bl L] 10 1 2 1 0 0 1
7 |Divisional Secremriar - Sevchuwala Hanwella  |Colombo 25 15 [ 7 1 ] [] ] [] 1
3 |Divisional Secremriat - Padukba Padulda | Colombo n 21 1] 2 1 1 1] 0 [] 1]
4
5
Tolal] 78 58 [t} 1% 5 3 1 ] [] 2

* Please rename the accurately completed Microsoft Excel sheet by the name of your institution and
email it to esrec.pubad @gmail.com before 15.02.2025.



